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Instructions for Project Claims
You will find Claims information contained in the Infrastructure Project Contribution Offer/Agreement.  In particular, please refer to Sections 2 and 3.   

Claims must include: 

1.    Certified Interim Claim Form Summary;   

2.   Details Claim Form;                          

3.    Copies of all invoices for claimed expenses 

            3.1                   All invoices must clearly identify the vendor;

            3.2                   All invoices must clearly identify the project name;

            3.3                   All invoices must clearly identify the item being claimed;

            3.4                   All invoices must be legible.

 4.     Copies of all cancelled bank cheques (both sides), or bank drafts or bank verification of e-transfers; 

5.     Where applicable (see below), copies of payroll ledgers and equipment hours   charged against the project and calculations or quotations of fair market unit prices for such ‘in-house’ costs.

Please refer to Section 4.06 of the Offer/Agreement - note: use of internal resources must be incremental to the Applicant’s normal operations, be cost effective, and fully documented and pre-authorized via certification completed by the proponent and approved by the Canada/Nova Scotia Infrastructure Secretariat (CNSIS).   

For determination of eligible costs, please refer to Schedule B of the Canada-Nova Scotia MRIF Agreement.

Progress payments will not exceed 90% of the Total Contribution until a Final Statement of Claim/Project Audit Certificate, signed by a registered municipal auditor, has been received by the Secretariat.
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To avoid delays in processing, ensure all necessary information is included, and mail your claim to:

Municipal Rural Infrastructure Fund

1505 Barrington Street, Maritime Centre, 14th Floor

P.O. Box 216

Halifax, N.S., B3J 2M4

ATT: Aileen Waller-Hebb, Program Manager

e-mail: wallerae@gov.ns.ca

or

Sue MacDonald, Financial Services Officer

e-mail: macdonsd@gov.ns.ca

Originals of invoices, cancelled cheques, etc., should be retained for audit purposes.  Unless otherwise notified in writing, the amount of reimbursement on each claim must not exceed the percentage specified in Section 2 of the Offer/Agreement (please calculate to two decimal places) and the total of all claims to date must not exceed the funding amount specified in Section 2 of the Offer/Agreement, however, total project costs incurred must be reported in the Final Claim. 

NOTE:  Municipalities are eligible for HST rebates in the amount of 57.14% of the provincial portion (8%) and 100% of the federal portion (6%).

Any tax, other rebate, or non-eligible expenses must be deducted prior to calculating the amount of the net claim.  If operating more than one project, DO NOT combine costs on the same invoice or claim.  Incomplete claims will be returned to the applicant for correction.  Please allow 30 - 60 days for processing.
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