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Instructions for Project Claims
You will find Claims information contained in the Contribution Agreement.  In particular, please refer to Sections 2 and 3 of the Funding Agreement.   
Claims must include: 
1.   Claim Form - Summary
2.   Claim Form - Details                      

3.   Copies of all invoices for claimed expenses 


3.1

All invoices must clearly identify the vendor

3.2

All invoices must clearly identify the project name

3.3

All invoices must clearly identify the item being claimed

3.4

All invoices must be legible
4.   Copies of all cancelled bank cheques (both sides), or bank drafts or bank verification of   e transfers
5.   Please refer to Section 4.6 of the Funding Agreement regarding the use of internal resources.  The Applicant must demonstrate, through third party certification acceptable to Nova Scotia, that any costs incurred using internal resources are good value for money and are incremental to the Applicant’s operations.  Reporting in respect of Project costs and progress involving the use of internal resources shall be in accordance with the Standard Specifications for Municipal Services document as published by the Joint Committee on Contract Documents.

Please Note: The Applicant shall not commence the Project prior to the date that the Project has been approved by Canada.  Non-construction costs incurred by the applicant prior to approval of funding are ineligible for funding.  Projects for which construction has begun prior to the date that the Government of Canada has approved the Project for funding are not eligible for any contributions.  

For information on Eligible and Ineligible costs, please refer to Section 2.2 b of the Funding Agreement.
